To create a line or "street"

1. First go to "View", "Toolbars", and click "Drawing". This toolbar pops up on the bottom of my screen. Use the line tool that looks like "\". You can draw a line with this and can select it at any time to move it.
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- Straight line - hold down the "shift" key. 
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- Diagonal line – if it won't let you create the angle you want, hold down the "Alt" key while drawing it.
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- Curved Lines - Sorry you can't do these in Word. But if you do a series of diagonals, you can make a choppy curved line.  (Zoom in!)

2. To be able to move multiple lines as one line - Hold down the shift key and select each line. Then, move your cursor over the lines until you have the     .  OR after selecting the lines, go to the "Draw" button on the toolbar and select "Group", they will then be one line. (if you want to separate them, select the line and go to “Draw” but choose “Ungroup”)


Text Boxes 

1. Go to your drawing toolbar and locate the box with the “A” and lines in it. Select it and draw a box. Double click on the box and change the following: 
- Transparent Box: Under the “Colors and Lines” Tab - change the “Fill” color to “No Fill” so that it will not have a white background. 
- Border: Under the “Colors and Lines” Tab - change the “Line” color to “No Line”. 
- Margins: Under the “Text Box” Tab – change all of the internal margins to zero.  This helps you line up the text with the streets much better.


2. To change the text to vertical, select the text box and go to “Format” then “Text Direction”

3. To resize the text box to a specific size, select the box and use the “Alt” key at the same time.  

4. If you need to move the text box

· select the box and move with the mouse

· select the box and use the arrow keys

· select the box and hold down the “Alt” button and then move the box – I used this A TON so that I could get the text close to the line!


Pictures/Icons

1. Create a text box as indicated in the step one above (no borders, background or margins). 

2. Go to “Insert”, “Picture”, “From File” and find the icon you would like and click “ok”. 

3. Double click on the picture (not the text box) and go to the “Size” tab to resize.

4. Remember the trick to select the text box, then hold down the “Alt” key while positioning the icon on your map.

5. To move the picture after you have clicked on something else – click on the picture and then hit one of the arrow keys on your keyboard. This will highlight the text box so you can click on it and move it. 

6. Click here for free wedding clipart .  

7. If you need interstate/highway icons – www.mapquest.com is great.  After selecting the driving directions, go to the “Print” view of your map and next to the steps are the icons.  Right click on the icon and select “Save Picture As”.  


Layering Pictures and Text Boxes

1. When working with a small map, you may need to overlay text boxes and pictures.  Here’s how:



2. Select the item you would like in the background.  Then go to the drawing toolbar and select “Draw” then “Order” and then “Send to Back”.  This will send the item you would like

3. This will also work if you select the item and want to “Bring to Front”.

4. You can also arrange more than two layers and in any order you like:  

Last Bits Of Advice – 

1. ZOOM IN! “View”, “Zoom”, type in “400%” or less if your eyes are better than mine!

2. UNDO! - “Edit”, “Undo” or the shortcut (hitting both keys at the same time) “Ctrl” “Z” – if you mess up, you can always quickly undo it!

3. SAVE your work as you go.  Never hurts to be careful!

My Map (two sided):

1. I used Bickham, Bickham Swash Capitals, and Copperplate for the fonts.  

2. To use this as a template – click on the edge of the map, then copy and paste into a new document.  Then select “Draw” and “Ungroup”.  You can then change the text boxes and move the lines.

3. I sized my map to be the same dimensions as my reception & response cards.

4. I also brought a clean copy to my local printer where they matched the paper color for the maps to my invitations and cut them all for me.
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from intersection


state st and mulford rd


north on mulford rd


west on guilford rd


mauh-nah-tee-see country club on left





Directions:








to the church:
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st. mark lutheran church on right





to the reception:
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Accomodations:








RAMADA PLAZA HOTEL 270 S Bell School Rd (815) 226 - 2100 Rockford, IL 61108  


rate = $79


mention the code: 


(Smith & jones wedding)


to receive the discount book by date: July 1, 2004





EXTENDED STAYAMERICA


653 Clark Drive (815) 226 - 8969 Rockford, IL





room rate = $54 


call now to secure this rate





AMERICAN AIRLINES


call 1-800-433-1790 and mention the code #


(Smith & jones wedding) to receive 10% off the lowest published airfare.  You must purchase your tickets 30 days prior to departure (5% off if less than 30 days).  The discount is valid for travel between July 24, 2004 and August 7, 2004.





AVIS RENTAL CAR


call 1-800-331-1212 


mention the code #


(Smith & jones wedding) to receive a discount





visit our website for more information: www.ournames.weddings.com








